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Piwennn micokoi paou
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ITonosicennsn
npo 6i00iN 0036i1bHO-NO200MCYBATLHUX HPOUEOYP GUKOHKOMY MICbKOT paou

1. 3azanvni nonosicenun

1.1. Bigzin 103BiIbHO-IIOTOUKYBAIBHUX IpoLeayp (Hamami — Bifin) € cTpyk-
TYPHHM ITiPO3/117I0M BHKOHKOMY MiCBKOI pajiu.

1.2. Bimuin yTBopro€eThes i JiKBiLy€eThes BinMOBiIHO 10 cTaTTi 54 3akoHy VK-
painn «IIpo MicreBe caMOBpsyBaHHS B YKpaiHi» pillleHHSM MICbKOI pagu B Mexax
3aTBep/KEHOI HEel0 CTPYKTYPH.

1.3. Bijuin mig3BiTHHUH | MiAKOHTPOIBHUH MiCBKi#l paji, miamnopsakoBaHui il
BHKOHABYOMY KOMITETY Ta MiCHKOMY I'OJIOBI.

1.4. Bignin mae neyaTky Ta MITaAMITH.

1.5. Bignin y cBoiit aisutbHOCTI KepyeTbest KoHcTHTyieo Ykpainu, 3akoHaMu
Vkpainu «IIpo agminictpaTuBHi nociyru», «IIpo n03BineHy crcteMy y cdepi rocro-
JapeeKoi AistmbHOCTI», «IIpo MicueBe camoBpsayBaHHs B YkpaiHi», «[Ipo cmyx0y B
opraHax MiCLeBOro caMoBpsifyBaHHs», «IIpo nepkaBHy ciysk0y», «IIpo 3acagu 3a-
nobiraHHs Ta TPOTUAIT KOpyNiii», ykasamu i po3nopsikeHHs My [Ipesnsenta Vk-
painu, nocraHoBaMu BepxoBHoi Panu Vkpaiuu, pimeHHAMH Mickkol panu Ta ii BH-
KOHKOMY, pO3IOPSIDKEHHSIMH MiCBKOTO TOJIOBH, PerimaMeHToM BUKOHABYOTO KOMiTe-
Ty KpuBopisbkoi Micbkoi paau, HactanoBaMu 110710 SIKOCTi, IPOTHAIT KOPYNIifiHIM
3arposam Tta 3 iHopmariiinoi 6e3nexn BUkoHKoMy KpuBopisekol micskol paan, [HCT-
PYKLI€O 3 IiIOBOJCTBA B OpraHax MiCI[eBOro caMOBpSTyBaHHs MicTa, a B Mexax Jie-
JIErOBaHMX MMOBHOBa)XEHb — MOCTAHOBAMH i po3nopspkeHHsMH Kabinety MinicTpis
VkpaiHy, iHIINX OpraHiB BUKOHABYOI BIaM, a TAKOK UM [TonokeHHAM.

2. OcHogni 3a60annA ma QyHKyii

OCHOBHUMH 3aBIaHHIMH Ta QYHKIISIMH BiUIITY €:

2.1. ®opmyBaHHs Ta peanizallisi AepKaBHOI IOJITUKH y HampsiMKax pedopmy-
BaHHs HaJaHHs aJMiHICTPaTHBHUX TOCIYT, AeperyJsuil pO3BUTKY MiANPHEMHHLTBA,
JI03BIIEHOT cHCTEMH Y cepi TOCIoAapehKol AisSTIBHOCTI.

2.2. 3abe3redeHHs BIIPOBA/UKEHHS TMOJIOXKeHb 3akoHy Ykpaiuu «IIpo anmiHi-
crpatuBHi nocayriy», «IIpo n03BineHy cucteMy y cdepi rocrnomapchkoi AisIbHOCTI»
Ta {HIIMX 3aKOHIB, yXBaJ€eHHX BiAMOBIAHO 0 HUX HOPMATHBHO-IIPABOBHX aKTiB, IO
PEryJIOIOTh BIIHOCHHH Y cepi HallaHHs aMiHiCTPAaTHBHHUX TOCIYT.

2.3. KepiBHHLITBO Ta opraHizauifiHe 3a0e3reueHHs HaJlaHHs aJIMiHiCTPaTHBHHUX
nociyr cy0’eKTamMy HaJlaHHs aJMiHiCTPaTHBHUX IMOCIYT Yepes3 LEeHTp HaAaHHs ajMi-
HiCTpaTHBHHX IOCIyr «MyHinunansauii nenTp nociayr m. Kpusoro Pory» (namani —
LIEHTP IOCIIYT) Y MOPSAKY, BCTAHOBJIEHOMY YUHHHHM 3aKOHO/JIaBCTBOM YKpaiHH.




[image: image2.jpg]2.4. ®opMyBaHHS HA MiCLIEBOMY PiBHi CHPUSTIMBOIO MPABOBOTO i pe3ysbTa-
THBHOTIO MiJNPUEMHHUITBA 33 PaXyHOK OpraHisalii HaJaHHs aJIMiHiCTPaTMBHMX IOC-
Jyr cy®’eKTaM 3BEpPHEHb LLIAXOM B3a€MOZIT 3 Cy0’eKTaMu HaJaHHs ajJMiHICTpaTHB-
HHUX TIOCIIYT, y TIOPSIKY, BCTaHOBIeHOMY 3akoHaMH Ykpainu «IIpo agminicrparusi
nociyru», «ITpo 103BinbHY cucTeMy y chepi rocronapehbKoi AisbHOCTI».

2.5. CTBOpeHHs 3pYYHHMX YMOB JUISi OTPUMAHHS aJAMIHICTPATHBHMX, iHIIHX
myOJiyHUX NoCIyr ¢y6’eKTaMH 3BepHeHb; Mo0y10Ba e)eKTUBHOT CHCTEMM iX HaJaH-
HSL.

2.6. 3abe3neueHHs pallioHaJIbHOI MiHIMI3awii mpouenypHUX Ail, HeoOXiaHHX
JUISl OTPUMAHHS aAMiHICTPATHBHHUX, IHIIKX MyOJIIYHUX IOCIYT, OINEPATUBHOCTI Ta
CBOEYACHOCTI 1X HaJIaHHSL.

2.7. 3anoGiranHs nposiBaM KOPYMLIHHUX 3arpo3 Ii/{ yac HaJaHHs aAMiHicTpa-
THUBHUX, 1HIIUX TyOI4YHUX TOCIYT.

2.8. Opranisauis edexTHBHOI B3aeMOii Mix cy®’eKTaMu 3BepHeHb Ta Cy6’ ek-
TaMH HaJaHHs aJMiHICTPATUBHUX, IHIIHX ITyOJIIYHUX MOCIYT.

2.9. Opranizanis po3BUHYTOI CHCTEMH iH(GOPMALiHHO-KOHCYJIBTALIHHOTO 3a-
OesnedyeHHs cy0’€KTiB rOCHONAPIOBAHHS Ta MEIIKAHIIB MicTa 3 MUTaHb HAJAHHS aj-
MiHICTPaTHBHHUX, iHIIMX IMyOIiYHHX MOCIIYT Ta BHKOHAHHS [03BiIBHO-TIOTOKYBab-
HHX IPOLEAYP.

2.10. Onrumizauis gocTymy cy6’eKTiB rOCIOAAPIOBAHHS Ta MPOMAJSH 10 iH-
(dopMariifHuX pecypciB MicTa, BiHECEHHX [0 HOrO KOMIIETEHIIii, IUITXOM ITiBH-
ILEHHs PiBHA IX BiIKPUTOCTI 3a PaXyHOK CTBOPEHHs HOBUX MOJK/IMBOCTEH i 3pydHOC-
Tei, 3a0e3rnedeHHs 3BOPOTHOIO 3B’A3Ky, YAOCKOHAJICHHS iCHYIOYOI CHCTEMHU eJIeKT-
POHHOI B3aeMoii MicbKoI BiIanu Ta Gi3Hecy.

2.11. 3abe3nedenHs MpaBa IpOMaIsH Ha JOCTYI 10 Iy6umiuoi iHopmauii ta
HaJaHHs 0e30I1aTHOI MepBUHHOI IPAaBOBOI JOIMOMOTH 3 ITHTAHb, BiJHECEHUX 10 KOM-
MeTeHil BiIIiTy.

2.12. 3abe3neyeHHs (hYHKI[IOHYBAHHS Ta PO3BUTKY CHCTEM YIIPaBIiHHS AKICTIO
Ta KepyBaHHs iH(pOpPMALiiHOW Ge3reKor BHKOHKOMY MICHKOI paid BiJMOBIIHO 10
sumor JICTY ISO 9001:2009 Ta ISO/IEC 27001:2010.

2.13. Koopaunauist po6otH 3 nuTaHb (GyHKI[IOHYBaHHS Ta PO3BUTKY CHCTEM YII-
paBIiHHS SAKICTIO Ta KepyBaHHs iH()OPMALiHOIO Oe3MeK00 B OpraHax MiCLeBOro ca-
MOBDSITyBaHHS.

2.14. YyacTp y po3pobieHHi MPOeKTiB HOPMATHBHO-IIPABOBHX aKTiB OpraHiB
MICIIeBOrO CaMOBPSITyBaHHS.

3. Oboe’a3ku

Bigzin y Mexax HalaHMX HOMY OBHOBa)KeHb 30008’ I3aHHIA:

3.1. 3abe3neuyBaru:

3.1.1 peanizalito aep)KaBHOI MOJNITHKY B HAlpsSIMKaxX peOpMyBaHHS HaIaHHS
aZIMiHICTPaTUBHMX ITOCIYT, JeperyJisiiii pO3BUTKY i JIPHEMHHIITBA, H03BiIBHOT CHC-
TeMH y cepi rocroaapcbKoi AisIbHOCT;

3.1.2 xoopaMHaLilO0 # B3aeMOAiI0 Cy0’€KTiB HaJaHHS aaMiHICTPATHBHUX TOC-
JIyT, BiILIiB, yNpaBiliHb, IHIIMX BMKOHABYMX OpPraHiB MiChKOI pajy II00 MpOBe-
JIeHHS ZIepKaBHOI TOJITHKH y cepi HalaHHs aAMiHICTPaTHBHHX IOCIIYT;





[image: image3.jpg]3.1.3 ompIIIOHEHHS Ta BUIBHHUI TOCTYI 10 HeoOXigHOI cy0’ektaM rocroja-
proBaHHs iH(OpMAIIiT UL POBA/UKEHHs] HUMU TOCIIOAAPChKOI IISITBHOCTI;

3.1.4 3GepiraHHs JO3BUNBHUX crpaB 3rifgHO i3 3akoHoM Ykpaiuu «[Ipo mo3-
BiJIbHY cHcTeMy y cdepi rocrnoaapchKol QisIbHOCTI;

3.1.5 miATPUMKY JOKyMEHTAllii CHCTeM YIpaBIiHHs SIKICTIO Ta KepyBaHHS iH-
(hopmariiitHOrO 6e3reKor BHKOHKOMY MICBKOI paii B aKTyaJIbHOMY CTaHi;

3.1.6 HagaHHA KOHCYJILTATUBHO-METOANYHO]I JIONIOMOTH 3 IUTaHb CHCTEM YIpaB-
JiHHS SKICTIO Ta KepyBaHHs iH(poOpMaliifiHOW 0e3neKolo Bi/ulinaM, yNpaBiliHHAM, iH-
MM BUKOHABYUM OpraHaM MIChKOI pa/ii Ta paHOHHUX y MicTi paz;

3.1.7 opraHizaliito Ta MPOBEASHHs BHYTPILIHIX ayWTiB CHCTEM YNpaBIiHHS SKic-
TIO Ta KepyBaHHs iH(popManiifHOO Ge3reKoro, BABYEHHS Ta y3aralbHeHHS MaTepialiB 3a
MiICyMKaMH iX POBEICHHS;

3.1.8 mpoBeJeHHsI HaBYaHHS Bi/JNOBIAJBHUX MPALiBHUKIB 3 MUTaHb (yHKLiO-
HyBaHHs CHCTEM YTIPaBIIiHHSA SKICTIO Ta KepyBaHHs iH(opMaliiiHo Ge3rexoro;

3.1.9 BUKOHAHHS HOPM YMHHOTO 3aKOHOJABCTBA YKpaiHH, BiAINOBIJHUX BHYT-
PILIHIX PO3NOPAMYUX HOKYMEHTIB y cdepi 3aXMCTy MEepCOHAIBHUX MaHUX (i3M4YHMX i
FOPUIHYHUX OCi0.

3.2. Po3po0isiTi Ta BIpOBAKyBAaTH 3aXOOU II0/I0 BIOCKOHAJIEHHS MPOLELYP
MiAPUEMHHITBA, YCYHEHHs aJMiHICTpPaTHBHUX i opraHizaniiiHux Gap’epiB y ioro
PO3BHUTKY.

3.3. Y pamkax zii 3akony Ykpaiau «IIpo agMiHicTpaTUBHI MOCITyTH»:

3.3.1 HagaBaTH cy0’eKkTaM 3BepHEHb BHYEpPIIHY iH(pOpMAaIlilo Ta KOHCYIbTaLil
I1[0/I0 BUMOT i MOPSAKY HaJJaHHs aJMiHiCTPaTHBHHUX MOCIYT;

3.3.2 3xifiCHIOBATH HaJlaHHS [OCIYT rpOMajsHaM, cy0’eKTaM rocroJaploBaHHs
BaHHS YH MicCIst epeGyBaHHsI, KpiM BUIIAJIKIB, yCTAHOBJIEHUX 3aKOHOM;

3.3.3 3abe3nedyBaTu:

3.3.3.1 npuitHATTS Bix cy0’eKTiB 3BepHEHb 3asBH HA OTPHMaHHS aIMiHiCT-
PaTHBHOI MOCIYTH B IMHCHMOBIH UM ycHi# GopMi ocobucro, HazgicaaHy nomTo abo
y BHIAJKaX, nepegdadeHnx 3aKOHOM, 3a J0IOMOro0 3aco0iB TeleKoMyHikaliiHoro
3B’ A3KY;

3.3.3.2 peecTpalilo Ta MOJaHHS JOKyMeHTIB (iX KOIiii), BU3HaYE€HUX 3aKOHO-
JIAaBCTBOM, BiAMOBIHUM cy0’eKTaM HaJaHHS aJMiHICTPATHBHHX IIOCIYT HE Ii3Hillle
HACTYITHOTO poGOYOTro JHS IMicis IX OTPUMAaHHS;

3.3.3.3 Buzauy abo HampaBIeHHs 4epe3 3aco0H IOIITOBOTO 3B’s3Ky Cy0’ek-
TaMm 3BepHEHb pe3yJIbTaTiB HaJaHHs aAMIHICTPATHBHHUX MOCIYr (y TOMY YHCIi pi-
ILIEHHS PO BIZIMOBY B 3a/I0BOJICHHI 3asBU Cy0’€KTa 3BEpHEHHS), MOBiTOMICHHS 110~
JIO MOXJIMBOCTI OTPHMaHHS a/IMiHICTPATHBHUX IOCIIYT, OhopMIIeHUX cy0’ eKTaMu Ha-
JIaHHS aIMiHICTPaTUBHUX TTOCIYT;

3.3.3.4 HamaHHsA aIMiHICTPATUBHUX MOCIYr cy0’eKTam 3BepHEHb Y CTPOKH,
BCTAHOBJIEH] 3aKOHOM; KOHTPOJIb 3a J0Aep)KaHHIM Cy0’eKTaMH HaJlaHHS aaMiHicTpa-
THUBHHUX [OCIIYT TEPMiHIB PO3IJIsAy CIIPaB Ta NMPUHHSATTS pillleHb;

3.3.3.5 MOXIHBICTH 0€30IIaTHOrO Ofiep)KaHHs cy0'eKTaMU 3BepHEHHS y J0C-
TaTHiH KiBKOCTI GNIAaHKIB 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIZHHMX Ul 3BEPHEHHS
IL[0/I0 HAJIAHHSI aJMiHICTPATHBHOI ITOCIYTH, Y TOMY YHCII OJiep)KaHHs OnaHKiB 3 BeO-




[image: image4.jpg]caiiTiB cy6'eKTiB HaJaHHS aAMiHICTPATHBHMX IIOCIYT, Y LEHTPi HAaZaHHA a/MiHiCT-
paTUBHUX ITOCIYT;

3.3.3.6 BiNBbHMII JOCTYII 0 NPUMILIEHB, Y SIKUX 3iHCHIOETbCS TPUHOM Y0’ €K-
TiB 3BepHEHb, y TOMY YHCIIi HAJIEKHI YMOBH JUI I0CTYIy 0Ci6 3 o6MexeHumu dizuy-
HHMH MOJKJIHBOCTSMH.

3.4. V pamkax aii 3akony Ykpainu «IIpo 103BinsHy cuctemy y cdepi rocro-
JapChKOI iSTTBHOCTIM:

3.4.1 oprauizoByBari po0OTy Hep)KaBHHUX aJMiHICTpAaTOpiB Ta creuiamicTip
BijIiny;

3.4.2 KOOpAMHYBATH AisUIBHICTH J03BLIBHOTO LEHTPY;

3.4.3 3piiicHIOBaTH NpUioM Ta BUAady cyO’e€KkTamM TrOCHOIApIOBaHHS HOKY-
MEHTIB, HEOOXIZIHUX sl OJIepXKaHHs JOKYMEHTIB JO3BUIBHOTO Xapakrepy, iX mepe-
odopmIIeHHs, BUIady AyOIiKaTiB, aHyTIOBaHHS;

3.4.4 popmep)xyBaTHCsl PIBHOCTI IpaB Cy0’€KTiB TrOCIIOApIOBaHHS IMiJ dYac
BHJ1aui JIOKYMEHTIB JI03BIJIBHOIO XapakTepy;

3.4.5 HamaBaTh Cy0’€KTaM TOCIONAPIOBaHHS BHYEpIHY iH(GOpMaLio M0A0
BUMOT | ITOPSIAKY OfepI)KaHHs JOKYMEHTIB 103BIJIBHOIO XapakKTepy;

3.4.6 3abe3medyBaTH B3a€MOJII0 MICLIEBHX AO3BUIBHHUX OpraHiB Ta IOKYyMEH-
TOOOIT;

3.4.7 roTyBaTH MpPOMO3MLII OO0 BIOCKOHAJIEHHs MPOLENypH BHAAYL JOKY-
MEHTIB I03BIJIBHOIO XapaKTepy;

3.4.8 KOHTpOJIFOBATH JOJEPIKAHHS MOCATOBUMH 0COOAMH MICLEBHX J103Bijlb-
HHX OpraHiB TePMiHIB O3Sy Ta BUJA4l JOKYMEHTIB 103BIIBHOTO XapakTepy;

3.4.9 3xilicHIOBATH MeTOJOJIOriYHE 3a0e3eYeHHs] MiCLIeBUX I03BIIBHHX Opra-
HIB Ta Jep)KaBHUX aJMiHICTpaTopiB;

3.4.10 dopmyBatu Ta BECTH peeCTp NOKYMEHTIB I03BUIBHOTO XapakTepy;

3.4.11 inpopmyBaTH 3aCTyITHUKA MiCBKOTO T'OJIOBH BiAIMOBIZHO A0 PO3MOILITY
000B’sI3KiB, YITOBHOBaK€HUH OpraH Ipo MOPYLIEHHS BUMOTI 3aKOHOIABCTBA 3 IHTAHb
BH/a4i JOKYMEHTIB [O3BIJIBHOrO XapakTepy MOCaJOBHMH OCOOaMU MiCLEBHX 03-
BIJILHHX OpraHiB;

3.4.12 Bectu B Mepexi [HTepHeT BeO-CTOPIHKY, 1110 MICTHTH iH(OpMaIiro, He-
00XiIHy JUISl OTPUMAaHHS JOKYMEHTIB I03BIIBHOIO XapaKTepy;

3.4.13 BuzmaBaTH IOBIIKH 3 PEECTPY AOKYMEHTIB 103BIIBHOTO XapakTepy;

3.4.14 cxnazaTé NPOTOKOJIM MPO aAMIHICTPATHBHI MPABOMOPYIIEHHS Y BHIA/-
Kax, nepeadadeHuX 3aKOHOAABCTBOM Y KpaiHHu.

3.5. Horpumysatucs Bumor JICTY ISO 9001:2009 Ta ISO/IEC 27001:2010,
BUKOHaHHS HacTaHOB 1070 SIKOCTI, MPOTHAIT KOpyNuiiHUM 3arpo3aM Tta 3 iHop-
MatiitHol 6e3nexd BUKOHKOMY KpHBOpi3bKOi MiChKOT paji.

3.6. ®opMyBaTH 3a 3BepPHEHHSIMH IPOMaZIsiH, Cy0’ €KTIB rOCIIOIaPIOBAHHS KOM-
[UIEKTH JOKYMEHTIB, HeOOXiHI JUls MiATOTOBKH BiIMOBIAHUX pillleHb MiCBKOI paju
Ta 11 BAKOHKOMY.

3.7. Y3aranpHIOBAaTH NPAKTHKY 3acTOCYBaHHs 3aKoHOJaBcTBa y cdepi 3aii-
CHEHHSI JI03BUIBHUX MpoLeayp [uisi cy0’€KTiB rocroJaproBaHHs Ta HaAaBaTH MiChKii
pani, 11 BHKOHKOMY HpOIMO3HLIi 100 BIOCKOHAJEHHS MEXaHi3MiB y3roKEeHHS,
BHJa4i JO3BIIBHUX JOKYMEHTIB Ul Cy0’€KTiB roCroiaproBaHHsL.





[image: image5.jpg]3.8. PosrnanaTu 3BepHEHHS U MPOMO3MULIT OpraHiB BUKOHABYOI BIAIH, Micie-
BOTO CaMOBPS/lyBaHHS, Cy0’€KTiB rocrnojapioBaHHs, 00’ €HaHb TPOMaJsH, 3aco0iB
MacoBoi iH(popMaLlil Ta rpOMazisiH 3 IUTaHB, L0 HAJIEXKATh 0 HOro KOMIETEHIIi.

3.9. HajaBatu HeOOXi/IHYy KOHCYNbTalLiHYy OMOMOrY Cy6’€KTaMm rocrojapio-
BaHHS, TPOMAJITHaM 3 [TUTaHb, 110 HAIeXaTh 10 HOro KOMIIETEHII].

3.10. CniBnpamioBat i3 3acob6amMu MacoBoi iH(GopMaLii 3 MUTaHb PO3’ ACHEHHS
HOPMaTHBHO-iHCTPYKTUBHUX TOKYMEHTIB, 0 CTOCYIOTHCS BUKOHAHHS JO3BIIBHHX,
Y3TOJUKYBaJIbHUX MpoLeayp y cdepi mianmpueMHUITBA, HaZaHHs BiOMOCTEH i3 peect-
Py IOKyMEHTIB JIO3BIIBHOIO XapakTepy Ha 3alUTH Cy0’ €KTiB roCHoJaploBaHHs.

3.11. Oprani3oByBaTH NPOBEJICHHSI METOANYHNX CEeMiHapiB, «KPYIIHX CTOIIBY
JUIst cy6’€KTIB rOCIOIapIOBAHHSI.

3.12. 3abe3nedyBaTH NPOBEIEHHS IIOKBAPTAJIBHOIO OIHUTYBAHHS CyO0'e€KTiB
roCIOapIOBaHH LI0/0 SKOCTI 00CIyroByBaHHS B JO3BUIBHOMY LIEHTPI, OCTYHOCTI
iHdopMmauii, TOTpUMaHHS MO3BITBHUMH OpraHaMH 3aKOHOJABCTBA PO J03BUIBHY
cucTeMy y cdepi rocrnosapebkoi AisTbHOCTI.

3.13. BuBuatyu J0CBiJ IOZO CTBOPEHHS CIIPUSITIIMBUX YMOB JUIsl PO3BUTKY ITij-
[PHEMHHULITBA Ta 3aIIPOBA/PKYBATH HOrO B MiCTi.

3.14. TIpoBOAWUTH MOHITOPHUHTH e(eKTHBHOCTI BIUIUBY HOPMATHBHO-IIPAaBOBHX
aKTiB, pillleHb OpraHiB MiCLEBOTO CaMOBPSyBaHHsS Ha IJIOBY aKTHBHICTH i pO3BH-
TOK I IIPUEMHHIITBA B MICTI.

3.15. CriBrpaifoBati 3 MiCbKUMHU OpraHaMK BUKOHABYOI BIIaJH, Y TOMY YHCIi
B IIUTAHHSX KOHTPOJIFO i Harsity, cyd’ eKTaMy rocrnoaploBaHHs, 10 00CIyroBylOTh
iHKeHepHi Mepexi MicTa.

3.16. B3aemozisitu 3 MiHICTEPCTBOM €KOHOMIYHOIO PO3BHUTKY i TOPriBIi YK-
painn Ta [lep)xaBHOMO CiIyk00r0 YKpaiHM 3 MHTaHb PEryIsTOPHOI MONITHKH Ta po3-
BUTKY MiAMPHEMHHLTBA, J[HINIPOIETPOBCHKOI OOIACHOIO JepKaBHOK aiMiHicTpa-
i€l om0 opraHizawii (GyHKI[IOHYBaHHS BifLTYy, y TOMY YHCIHi 3 [TMTaHb HaJaHHS
aZIMiHICTPaTHBHUX IOCIIYT.

3.17. Oprani3oByBaTH iJOBOACTBO BiIMOBIIHO 10 PernameHTy BHKOHaBYOro
komitery KpuBopi3pkoi Michkoi paju Ta IHCTpyKIii 3 AiOBOACTBa B OpraHax Micrie-
BOI'O CaMOBpsilyBaHHS MicTa.

3.18. 3aiiicHIOBaTH aHaJli3 3aCTOCYBaHHS 3aKOHO/ABCTBA 3 MUTaHb HAaHHS ajl-
MiHiCTpaTMBHUX [OCIYT Ta TOTYBaTH IPOIO3MILiT 1[0/10 BJOCKOHAJIEHHS CHCTeMH Ha-
JTQHHS [IUX TOCITYT.

3.19. 3abesnedyBaru iH(OpMaLiliHy MNIATPUMKY pecypciB, pO3MIIEHHX Ha
nopraii «KpuBopi3bKuil pecypCHHUI LEeHTPY, sIKi 32 CBOIM 3MiCTOM HajexaTh 0 Horo
KOMIIETEHLIil, YIOCKOHAIOBATH iX CTPYKTYpYy Ta 3MiCT, MoOyJI0oBYy B3a€MO3B’SI3KY 3
IHIIMMM pecypcaMu, pO3BUTOK HOBHX HANpsiMiB iH(popmaliiiHol BinkpuTocTi y chepi
PperyJsiTOpHOI AiSIBHOCTI Ta MiANpHEMHHUITBA.

3.20. 3xiiicHIOBATH KOOPIHMHALI0 pOOOTH CIy:KO HAJaHHS IOCIYT B PEXHMI
«€JIMHOTO BIKHA» BUKOHKOMIB pafOHHHX Y MICTi paj 3 MUTaHb, BiJHECEHHX 10 KOM-
TeTeHIil Biiy.

4. IIpasa
Bignin mae npaso:




[image: image6.jpg]4.1. ToTyBaTH NPOEKTH pillleHb MiChKOI paju, il BUKOHKOMY, PO3IOPAIKEHb
MiCBKOT'O I'OJIOBH 3 [TUTaHb, 110 HAJIEXKATh J0 HOro KOMIIETEHIL].

4.2. OnepXyBaTu B YCTAHOBJIEHOMY MOPSAKY iH(opMallilo, MaTepiaiu Ta JI0-
KYMEHTH, HeOOXi/Hi Ui BUKOHAHHS IOKJIaJ€HNX Ha HBOTO 3aBJIaHb 3TiJHO 3 YHH-
HHM 3aKOHOJABCTBOM YKpaiHH, BiJ MiCIeBHX OpraHiB BUKOHABYOi BJaJ, OpraHiB
MiCLIEBOTO CaMOBPsi/lyBaHHsl, yCTaHOB, OpraHi3aii.

4.3. B3aemopisTi 3 OpraHaMH MiCLIEBOTO CaMOBPSIyBaHHS, MiCLEBHMH J103-
BiIbHUMH OpraHaMH, FpoOMa/siHaM1, FPOMajICBKMMH OpraHi3aiisiMu, cyd’ekTaMu roc-
[O/JapIoBaHHs Ta 3aco0amu MacoBoi iHdopMallii nMpu BUKOHAHHI MOKJIANEHUX 3aB-
JIaHb.

4.4. Oprani3oByBaTH Ta MPOBOAWUTU 3aXOJH ILOJO HA/JaHHS KOHCYJIbTaTHBHO-
[paBoBOI JONMOMOTHU CyG’€KTaM rocCroJaplOBaHHs 13 3aly4eHHSM BiINOBIIHMX crie-
LiaJicTiB 3 MUTaHb, BiIHECEHUX JI0 iX KOMIETEHIIIT (3a 3ro/1010).

4.5. BpaTtu y4acTh y HapaJax, ceMiHapax, siki IPOBOJSTBCS OpraHaMH Micle-
BOI'O CAMOBDSIlyBaHHsI, MICbKHMH OpraHaMi BHKOHABYOI BIIAJH y MeXaX CBOIX MOB-
HOBaXXEHb.

4.6. BamyuaTd crieniajgicTiB BUKOHABYMX OpPraHiB MiChKOI paju, pallOHHHX Y
MicTi paj, MiCLIeBUX OpraHiB BUKOHABYOI Biaau, 00’€HaHb IpoMaisiH (3a 3rozoio)
JI0 pO3IJIsiAy MUTaHb, L0 HAJIEKATh IO HOro KOMIETEeHL].

4.7. 3nilicHIOBaTH aJMiHICTpyBaHHs po3/iiiB moprana «KpuBopisbkuii pecypc-
HUI LeHTp» abo 1X YacTHH, Jie PO3MILIYIOThCS PECYPCH, IO 3a 3MICTOM HaJleXkaTh 10
HOro KomreTeHuii.

4.8. Be3onnaTHO oJiepKyBaTH BiJl Cy0’€KTIB HaaHHS aJMiHICTPATHBHUX IOC-
JIyT, MiATPHEMCTB, YCTaHOB, OpraHizallii, 110 HajeXaTb 10 chepH iX yIpaBiiHHs, 10-
KyMeHTH Ta iHpopMaliio, OB’ s13aHi 3 HaJaHHIM aJMiHICTPaTHBHUX IOCIYT, Y IO-
psiIKy, BU3Ha4eHOMY CT. 9 3akoHy Ykpainu «IIpo aqmiHiCTpaTHBHI MOCITYTHY.

4.9. TMoromxyBaTH NOKyMeHTH (pillleHHs) 3 IHIIMMH OpraHaMH Jep)KaBHOL
BJIaJIi Ta OpraHax MiCIEBOIO CaMOBpslyBaHHs, OTPUMYBATH IX BHCHOBKH 3 METOIO
HaJlaHHS aJMiHICTPAaTUBHOI NOCIYTH 0e3 3ayueHHs Cy0’ €eKTa 3BepHEeHHS.

4.10. IndpopmyBaTH 3acTyMHHKA MiCHKOTO T'OJIOBH BIiAMOBIJHO 0 PO3MOMILITY
000B’s3KIB Ta KepiBHHUKIB Cy0’€KTiB HaJaHHs aqMiHICTPATHBHUX IIOCIYT MPO TOpY-
LIEHHS TEPMiHIB pO3IJIsiAy 3asB IOJO0 HAJAHHS aJMiHICTPATHBHOI IOCIYTH, BUMa-
raTl BXKUTTS 3aXOJIiB ILIOJI0 YCYHEHHS BUSBIEHHX IOPYIIEHb.

5. Opzanizauia pobomu

S5.1. Bignin mparoe BiAMOBIIHO [0 MEPCNeKTHBHOIO W KaJeHJapHOro IUIaHiB
poGOTH BUKOHKOMY MIiCBKOT pajiy.

5.2. Binnin odomoe Ha4yalbHUK, SIKMH NMPU3HAYAETHCS HA MOCALy HAa KOHKYp-
CHil OCHOBI 3rigHo i3 3akoHoM Ykpainu «IIpo ciayx0y B opraHax MicLeBoro camo-
BPsIlyBaHHS» PO3MOPSKEHHSM MICBKOTO TOJIOBH YH 3a IHILOKO TPOLEAYPOIO, Ie-
penbadeHoro 3aKOHOAABCTBOM YKpaiHH. Y pa3i THM4YacoBOl BiICyTHOCTI Ha4albHUKA
BiJU1iJTy, HOro 0OOB’SI3KH BUKOHYE 3aCTYITHHK.

5.3. HavyanpHuk Bigainy:





[image: image7.jpg]5.3.1 3xilicHIOE KePIBHULTBO MisTBHICTIO BiZIiTYy, pO3MOAiisie 000B’A3KH MiX
npauiBHUKaMH1, OYOJIIOE Ta KOHTPOJIIOE iX poboTy;

5.3.2 3abe3nedye peanizaliilo AepkaBHOI Ta MiCLEBOI MONITHKH y cepi Ha-
JIaHHS aJMiHICTPATUBHHUX MOCIYT, AeperyJsiiii pO3BUTKY IiIIPHEMHHITBA, 103Bijlb-
HOI cucTeMH y cepi rocrnoaapchKol QisIbHOCTI;

5.3.3 oprasi3oBy€e IisUIBHICTD LEHTPY IOCIYT, 3a0e3ledye B3aEMOIil0 HOro
YYaCHHUKIB 3 MUTaHb PO3IJIAY 3BepPHEHb Cy0’ €KTIB rOCIOJaprOBaHHs, IPOMAJISH;

5.3.4 Hece nepcOHaNbHY BiINOBINATIBHICTh 32 BUKOHAHHS MOKJIAJeHHX Ha Bill-
JiN 3aBIaHb, 3aKOHHICTh MPHHHATHX HUM pillleHb, JOTPHUMaHHS aHTHKOPYILIHHOrO
3aKOHO/IaBCTBA;

5.3.5 KOHTpOIFOE BUKOHAHHSI HOPM YHHHOTO 3aKOHO/ABCTBA YKpaiHH, BHYTPIL-
HIX PO3MOPSIIYMX TOKYMEHTIB Y c(epi 3aXHCTy NepCOHAIBHUX JaHUX (Di3HYHUX Ta IOpHU-
JIMYHHX 0Ci0;

5.3.6 Bu3Hauae 00OB’sI3KM MpaLiBHUKIB Bi/UIily Ta KOHTPOJIOE CTAH BUKOHAB-
YOI i TPYZOBOI JUCLUILTIHH;

5.3.7 y Mexax CBOIX MOBHOBa)K€Hb BUIA€ HAKA3H;

5.3.8 3aTBepIKy€e NOCANOBI IHCTPYKIiT NpaliBHHUKIB BiAILTY;

5.3.9 3abe3nedye poOOTY 3 BeJeHHs AiJIOBOACTBA Y Biii;

5.3.10 y Mexxax CBOIX IMOBHOBa)K€Hb OpPraHi3oBy€ JiJIOBE JUCTYBaHHS 3 Opra-
HaM{ Jep)KaBHOI B[ Ta MiANPHEMCTBAMH, YCTaHOBAMHM, OpraHisalliiMH MicTa 3
MUTaHb, 1110 HAJIEKATH 0 HOro KOMIIETEHIIIT;

5.3.11 3pilicHI0€ 0OCOOMCTHI MPHIHOM IPOMAJISIH 3 MUTaHb, IO CTOCYIOTHCS Mi-
ANBHOCTI Bi[UIiTy, Ta BXKHBAE 3aXOAiB U CBOEYACHOTO PO3MVISAY iX MPONO3MIH,
3asB, CKapr;

5.3.12 yHOCHTH Ta MOJa€ Ha 3aTBEpP/UKEHHS MiCHKOMY T'OJIOBI IPONO3MIii 1110-
J0:

5.3.12.1 cTpyKTypH Biaaity;

5.3.12.2 npuiAHSTTS Ta 3BiNIbHEHHS MpPalliBHUKIB BiAAiIy;

5.3.12.3 npHCBOEHHS IIOCAJOBUM 0cO0aM YeproBHX PaHTiB;

5.3.12.4 3a0X04eHHs MpaL[iBHUKIB 32 pe3yJbTaTaMH POOOTH;

5.3.12.5 ycTaHOBIEHHs po3Mipy Han0aBoK;

5.3.12.6 3acTocyBaHHs CTSTHEHb 3@ MOPYIIEHHS TPYI0BOI AUCIHILTIHU;

5.3.12.7 KazpoBOTro pe3epBy Ha I10ca/| NPaLiBHUKIB BiUIily;

5.3.13 3BiTy€ nepes KepiBHULTBOM BHKOHKOMY MiChKOI paau npo (GyHKIIOHY-
BAaHHs CHCTEM YIpPaBJIiHHS SAKICTIO Ta KepyBaHHs iH(opMaliiiHOO Ge3rnekoro B opra-
HaX MiCIIEBOIO CAaMOBPsILyBaHHsI, HA/[a€ MPOMO3HULIT 1010 1T MOJiNIIeHHs.

5.4. HavyanbHUK BiJUIily TOBUHEH 3HATH:

5.4.1 NpakTHKy 3aCTOCYBAaHHS YHHHOI'O 3aKOHOJABCTBA YKpaiHH 3 MUTaHb, IO
HaJIe)kKaTh J10 HOro KOMIIETEHIIl;

5.4.2 hopmu Ta MeToau poboTH i3 3acobamMu MacoBoi iHpopMmalli;

5.4.3 THCTpYKIiIO 3 JAIJIOBOACTBA B OpraHax MiCIEBOrO CaMOBpsiIyBaHHs Mic-
Ta;

5.4.4 npaBusia BHYTPILIHBOIO TPYZOBOTO PO3IMOPSIKY, ALIOBOTO €THKETY Ta
OXOPOHH Mpalli.
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KPUBOPI3bKA MICBKA PAJIA

PIIMEHHSI
(XXXVI cecist VI ckiaukanns)

24.07.2013 M. Kpusuii Pir Ne 2104

IIpo 3ameeposcennsn Ionorxcenns
npo 6i00in 0036I1bHO-N02001CY6a-
JIBHUX HPOUEOYD 6UKOHKOMY MiCb-
KoOi paou 6 HOGIIl pedaKuii

3 MeTOI0 JOTPHMaHHSA HOPMAaTHBHO-IIPABOBHX aKTiB, IO PErYJIOIOTH MOPAIOK
Ha/laHHs ITyOTiYHUX TOCIYT B OpraHax MiCLEBOIO caMOBpsiAyBaHHs Micta KpuBoro
Pory, 3nificHeHHs opraHi3auilfHOro Ta MarepialbHO-TEXHIYHOrO 3a0e3MeyeHHs Jisi-
npHOCTI LleHTpy HanaHHS aAMiHICTPAaTHBHUX MOCTyr «MyHIIUNAIBHUN LEHTP MOC-
ayr M. Kpusoro Pory», HanexHOro (yHKI[IOHYBaHHS if pO3BUTKY CHCTEM YIIPABJIiH-
Hsl SIKICTIO Ta KepyBaHHs iH(hopMalliifHO0 Ge3MeKor0; Kepyrodnuch 3akoHaMi Y KpaiHu
«[Ipo agminicTpaTuHi nocmyru», «IIpo no3BineHy cucremy y cdepi rocnogapcbkoi
aiseHOCTIY, «IIpo MicleBe caMOBpAIyBaHHS B YKpaiHi», Micbka paJa BUpiIIHIa:

1. 3arepauTtu IlonoxkeHHs MPO BiIALT JO3BUTBHO-IIOrOKYBAIBHHUX IPOLE-
IIyp BUKOHKOMY MiCBKOI paJyl B HOBiif pepaxuii (1oaaeTses).

2. BusHaTu TakuM, 110 BTPATHB YHHHICTH, JOAATOK 10 PilI€HHS MiCHKOI paau
Bix 22.12.2010 Ne70 «IIpo Bimain mO3BITBHO-IIOrOPKYBAIBHUX IPOLEAYD BHKOH-

KOMY MiCBKOT paziu».

3. KoHTposb 3a BUKOHAHHSM pillIeHHS MOKJIACTH Ha 3aCTYIHHUKA MiCBKOTO IO-
siosu Citimunoro O.B.

Micokuii 2onoea 10.Binkyn





[image: image9.png]5.5. Ha nocany agmiHicTpaTopiB, Aep)KaBHUX aJAMIHICTPaTOpPiB BiAMITY MpH3-
Ha4yaloThCs 0co0H, 0 € rpoMasiHaMK YKpaiHH, MalOTh MOBHY BHILlY OCBITY BiZIlo-
BIJIHOTO CIIPSIMYBaHHS 32 OCBITHBO-KBaJlihikallifHUM piBHEM MaricTpa, crerianicra,
cTak poOOTH Ha AepikaBHii ciyx0i abo B opraHax MiCLEBOrO CaMOBpSIIyBaHHS He
MEHIlIe TPbOX POKIB YHM CTa)X poOOTH B IHIIMX cepax YNpaBIiHHS He MEHIIe YOTH-
pPbOX POKIB, BOJIOAIIOTH JEP)KaBHOKO MOBOIO, OCHOBHHMHM IporpamMamMu poOOTH Ha
KOMIT'FOTepi Ta siKi MPOMIUIN KOHKYPCHHH Bifbip abo 3apaxoBaHi 0 KaJpoBOro pe-
3epBYy 3a pe3yJbTaTaMH CTaXyBaHHs Yy BiUIiMi 3riJHO 3 YUHHUM 3aKOHOIABCTBOM YK-
painu.

5.6. AnMmiHicTpaTopH, Aep)KaBHi aIMiHICTPATOPU MPU3HAYAIOTHCS HA [10CaLy Ta
3BUIBHSIOTBCS 3 MOCAaU MIChbKHMM rojoBoo. Kanaunarypa nepiaBHOro ajamiHicTpa-
Topa (NMpH3HAYEHHs Ta 3BUIBHEHHs) y3ro/KyeThes i3 JlepikaBHOIO cityx0oi0 Ykpai-
HH 3 [TUTaHb PETYJISATOPHOI MOJITHKH Ta MiANPUEMHULITBA.

5.7. KinbKicTh aqMiHICTpaTOpiB BU3HAYAETHCSI OPraHOM, KUl yXBAJIUB pillleH-
Hsl TIPO YTBOPEHHS BIAMIOBIZHOTO LIEHTPY HaJJaHHS aJIMiHiCTPATHBHUX MOCIIYT.

5.8. AnmiHicTpaTop Mae iMeHHY mne4arky (LITamI) i3 3a3Ha4eHHsIM HOro Ipis-
BHIIA, iMeHi, M0 GaTbKOBI Ta HaWMEHYBaHHS LEHTPY HAJaHHS aJMiHICTPATUBHUX
TOCITYT.

5.9. IlpauiBHUKH BiJAiTy BHKOHYIOTH OOOB’SI3KM BIANOBIIHO 10 IOCAJOBHX
IHCTPYKIIiH.

5.10. BsaemoBigHOCHHHM i3 Cy0’€KTaMM TOCHOAAPIOBAHHS 3iHCHIOIOTHCS
3rifIHO 3 YHHHUM 3aKOHOJIaBCTBOM YKpaiHH.

5.11. Biguin yTpuMy€eThcsi KOLITOM MiCBKOTO OIOJIKETY. Moro mrratHuii pos-
NHC BU3HAYAETHCS MICHKHM TOJIOBOIO B MeXaxX 3arajlbHol YHceabHOCTI Ta GoHIy Oom-
JIaTH TIpalli MpaliBHUKIB BUKOHKOMY MIiCBKOI pajiu.

Cekpemap micbKoi paou C.Manapenko
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